RFP ATTACHMENTS AND APPENDICES

Instructions Page

A Proposal submitted by the Offeror must be accompanied by the completed forms and/or affidavits
identified as “with Proposal” in the “When to Submit” column in Table 1 below. All forms and affidavits
applicable to this RFP, including any applicable instructions and/or terms, are identified in the “Applies”
and “Label” columns in Table 1.

For documents required as part of the Proposal:

1. For e-mail submissions, submit one (1) copy of each with signatures.

2. For paper submissions, submit two (2) copies of each with original signatures. All
signatures must be clearly visible.

All Offerors are advised that if a Contract is awarded as a result of this solicitation, the successful Offeror
will be required to complete certain forms and affidavits after notification of recommended award. The
list of forms and affidavits that must be provided is described in Table 1 below in the “When to Submit”
column.

For documents required after award, submit three (3) copies of each document within the appropriate
number of days after notification of recommended award, as listed in Table 1 below in the “When to
Submit” column.

Table 1: RFP ATTACHMENTS AND APPENDICES

Applies Label
?
When to Submit Attachment Name
Y Before Proposal A Pre-Proposal Conference Response Form
Y With Proposal B Financial Proposal Instructions and Form (included
with this RFP)
Y With Proposal C Bid/Proposal Affidavit (see link at

http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/AttachmentC-
Bid Proposal-Affidavit.pdf)

N With Proposal D MBE Forms D-1A (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/05/AttachmentDMBE-
Forms-1.pdf)

IMPORTANT: If this RFP contains different
Functional Areas or Service Categories. A separate
Attachment D-1A is to be submitted for each Functional
Area or Service Category where there is a MBE goal.

N 10 Business Days D MBE Forms D-1B, D-1C,D-2, D-3A, D-3B (see link at
after http://procurement.maryland.gov/wp-
recommended content/uploads/sites/12/2018/05/AttachmentDMBE-
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Forms-1.pdf)

Important: Attachment D-1C, if a waiver has been
requested, is also required within 10 days of
recommended award.

As directed in
forms

MBE Forms D-4A, D-4B, D-5 (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/05/AttachmentDMBE-

Forms-1.pdf)

With Proposal

Veteran-Owned Small Business Enterprise (VSBE)
Form E-1A (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/AttachmentE-
VSBEForms.pdf)

IMPORTANT: If this RFP contains different
Functional Areas or Service Categories. A separate
Attachment E-1A is to be submitted for each Functional
Area or Service Category where there is a VSBE goal.

5 Business Days
after
recommended
award

VSBE Forms E-1B, E-2, E-3 (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/AttachmentE-
VSBEForms.pdf)

Important: Attachment E-1B, if a waiver has been
requested, is also required within 10 days of
recommended award.

With Proposal

Maryland Living Wage Requirements for Service
Contracts and Affidavit of Agreement (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/AttachmentF-
LivingWageAffidavit.pdf)

With Proposal

Federal Funds Attachments (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/AttachmentG-
FederalFundsAttachment.pdf)

With Proposal

Conflict of Interest Affidavit and Disclosure (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/05/AttachmentH-Conflict-
of-InterestAffidavit.pdf)

5 Business Days after
recommended award —
However, suggested
with Proposal

Non-Disclosure Agreement (Contractor) (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/Attachment-1-Non-
DisclosureAgreementContractor.pdf)

5 Business Days after
recommended award —
However, suggested
with Proposal

HIPAA Business Associate Agreement (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/Attachment-J-
HIPAABuUsinessAssociateAgreement.pdf)
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N With Proposal K Mercury Affidavit (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/Attachment-K-
MercuryAffidavit.pdf)

N With Proposal L Location of the Performance of Services Disclosure (see
link at http://procurement.maryland.qgov/wp-
content/uploads/sites/12/2018/04/Attachment-L-
PerformanceofServicesDisclosure.pdf)

Y 5 Business Days after M Sample Contract (included in this RFP)

recommended award
Y 5 Business Days after N Contract Affidavit (see link at
recommended award http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/Attachment-N-
ContractAffidavit.pdf)

Y 5 Business Days after @) DHS Hiring Agreement (see link at

recommended award http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/Attachment-O-
DHSHiringAgreement.pdf)

Y With Proposal P Projected Staffing Form (included with this RFP)

Y N/A Q FCCIP Guidelines (included with this RFP)

Y As directed in forms R Annual Training Verification Form (included with this
RFP)

Y As directed in forms R-1 Annual Continuing Legal Education and Training
Certification Letter (included with this RFP)

Y As directed in forms S Changes in Staffing Report Form (included with this
RFP)

Y As directed in forms T Postponement Report (included with this RFP)

Y As directed in forms T-1 Client Case List Import Template (included with this
RFP)

Y As directed in forms ] Annual Case Activity Update Form (included with this
RFP)

Y As directed in forms V Annual Monitoring Report (included with this RFP)

Y As directed in forms W Monitoring Results Memorandum (included with this
RFP)

Y With Proposal X Requested Caseload Form (included with this RFP)

Y With Proposal Y Financial Stability Worksheet (included with this RFP)

Y With Proposal Y-1 Allocation of Personnel Worksheet (included with this
RFP)

Y With Proposal Y-2 Allocation of Personnel Example Worksheet (included

with this RFP)
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With deliverables

Y With Proposal Z Potential Contract Awards (included with this RFP)

Y As directed in forms AA CINA-TPR Client Intake Form (included with this RFP)

Y With Proposal BB CINA-TPR Projected Caseload Chart Part 1 (Functional
Area I) (included with this RFP)

Y With Proposal BB1 CINA-TPR Projected Caseload Chart Part 2 (Functional
Area 1) (included with this RFP)

Y As directed in forms ccC Certification of Attendance (included with this RFP)

Y 10 Business Days after DD Criminal Background Check Affidavit

recommended award
Y 10 Business Days after DD1 Criminal Background Check Affidavit (APS/APGRB)
recommended award
Appendices
Applies Label
?
When to Submit Attachment Name

Y n/a 1 Abbreviations and Definitions (included in this RFP)

Y With Proposal 2 Offeror Information Sheet (see link at
http://procurement.maryland.gov/wp-
content/uploads/sites/12/2018/04/Appendix2-
Bidder_OfferorinformationSheet.pdf)

Additional Submissions
Applies Label
?
When to Submit Document Name
Y 5 Business Days Evidence of meeting insurance requirements (see
after Section 3.6); 1 copy
recommended
award
Y 10 Business Days Problem Escalation Procedure; 1 copy
after
recommended
award
Y Deliverable Product Acceptance Form (DPAF) (see

online at
http://doit.maryland.gov/contracts/Documents/_pro
curementForms/DeliverableProductAcceptanceFor
m-DPAFsample.pdf
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